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Certificate number
Although for some companies this might be Social Security number, it can be any kind of individual identification number.  The combination of contract number and certificate number should be unique for an exposure period.  When one individual has several numbers of benefit pieces, the annual income amounts need to be added and one record produced.  This is needed to avoid having multiple lives exposed when there is only one life involved.  If the benefit pieces have different benefit classes or other characteristics, use the predominant one for the combined record.

Date of Birth
Enter the date of birth as YYYYMMDD.

Date of Entry
Enter the date of entry as YYYYMMDD.



For actives, this will be the date of purchase, which is the date from which mortality tracking begins on an active life.

For retireds, this will usually be the same as the date of retirement, but occasionally will differ.  It will control the exposure period.  If, for any reason, the exposure period should not include the full time since date of retirement, code the entry date as the beginning of the exposure period.

The most common example is probably when a single premium annuity purchase occurs in the year of study.  In that case, the date of entry would be the date of purchase and dates of retirements may be earlier.  

Other examples would include any reasons that would remove the individual from the insurer's records, like the retiree going on disability or similar status.

Also, if a new record is being created for an active participant who has passed normal retirement age, the date of entry will be the normal retirement date.  

For beneficiaries, the date of entry is the date of death of the primary annuitant.

Date of retirement
Enter the date of retirements as YYYYMMDD.  



Retirement dates, which appear to indicate an unusually young retirement age, such as 40 or 30, would lead one to think it is an error or due to disability; however, it is not necessary to delete these records. The committee will analyze the data for these abnormalities.

                                      
For retireds for whom actual date is unknown, please leave blank.  Do not use contract effective date.  For contingent annuitant records, leave blank. Do not use the primary annuitant’s date of retirement.

Amount of annual income 
For a primary annuitant, this is the amount of annual benefit which is being paid or will be paid at normal retirement.  For a contingent annuitant not yet in pay status, the amount in this field should reflect the amount that will be paid to the contingent annuitant.  If the form of annuity is Joint and 100% Survivor, this amount will be the same as the amount for the primary.  If the form is Joint and 50% Survivor, this amount should be half the primary amount.

Date of termination
Enter the date of termination as YYYYMMDD.

Mode of termination
Code 2, which is used for Retirement, would typically be for situations where the individual retires from active status during the calendar year. A second record would be needed for such an individual with the retirement date as the date of entry and no termination (blank in 44-49).

Code 3 would typically be used for lump sum cash outs, but also would be used for actives that pass the normal retirement age during the calendar year.  A second record will be built for such an individual with the normal retirement date as the date of entry and retirement class 6 for the remainder of the year.   For contracts with multiple purchases for the same annuitant, an exposure period terminates the day before each new purchase and a new one begins for the new entire amount. Each termination for this purpose is code 3.  

Another use of code 3 would be for the contingent annuitant record when the primary annuitant dies.  The exposure would continue with a new record coded as a beneficiary and with a date of entry equal to date of death of the primary.

Identification code
Examples for the blank code are IPG contracts, floor contracts and those with annual purchases for each annuitant.

Retirement class
This item is broken down between actives, retireds and those who have a subsidized early retirement benefit available to them.  Actives include terminated deferred annuitants for which mortality is being tracked.  To determine whether the benefit is subsidized, use the following formula:

If an annuitant retired before 65 with a benefit greater than 50% of the age 65 benefit at age 55, 55% at age 56, 95% at age 65, classify this as a subsidized early retirement.

If late retirements (after normal retirement date) currently receiving benefits cannot be distinguished from normal retirements, should be included with code 5 for normal retirements.  If available, instead of using code 5, we would prefer to have normal retirees coded 7 and late retirees (defined as those who retired at least one year late) coded 8.

                                     
If it is not known whether the date of retirement was early, normal or late, then use code 0 for Unknown.  This code is also used when the retirement date is blank for a retired, but it should not be used for actives.  For a contingent annuitant record, use code 0.  Do not use the same coding as primary annuitant.  If you cannot determine from company records whether an individual is active or retired and, consequently, have coded date of retirement blank, assume that the individual is active and use code 4 here.

Joint and Survivor
For beneficiaries (code 2 in column 53), code the joint and survivor status according to the deceased's (primary annuitant's) form of annuity, if known.  For beneficiaries resulting from deaths during a term certain period, use code 1 for single life.

Guaranteed status
IPG contracts and floor contracts, where benefits are being funded, but have not been purchased for the particular annuitant, are considered Not Guaranteed, which is code 7.  When a benefit is purchased for an individual, the classification switches to Guaranteed (purchased), which is code 6.  When the fund falls to the floor level for floor contracts and the insurance company annuitizes the retirees, then the entire contract and all the retirees switch to Guaranteed status.

Benefit class
Cash refund annuities with a period certain might seem to fit either code 2 or code 3.  Code according to what happens at death.  If, at death, the benefits continue to be paid until the period ends, code as life with period certain.  If, at death, the cash refund balance is paid in a lump sum, code this as cash refund.

Beneficiary indicator
Code 2 beneficiaries are those currently receiving benefits as a result of death of the primary annuitant.  

Code 3 contingent annuitants are not receiving benefits yet since the primary annuitant is still living.  It is assumed that in most cases, this information will not be available, but if it is we would like to analyze it.

If no attempt is made to follow up on the status of the beneficiary, then a record should not be included.

SIC Codes
Standard Industrial Codes (SIC) are requested either for each detail record or summary record or on a separate case file, which will identify the industry for a given Group Annuity contract.  It is recognized that this may not be available in the contributing company's database or it may not be recorded with all four digits.  We are encouraging the submission of this information, anticipating that it will eventually provide meaningful mortality information.  If you do not have all four digits, please submit the first digit followed by zeros or the first two digits followed by zeros.  Each additional digit provides more precision for identifying an industry. If you cannot provide the industry code on one record or on any of the records, please use the code of 9999.  The following two‑digit categories are provided for your information in case it might help to convert some of your data into these categories:

     01‑09 Agriculture, forestry, and fishing

     10‑14 Mining

     15‑17 Construction

     20‑39 Manufacturing

     40‑49 Transportation, communications, electric, gas, and sanitary services

     50‑51 Wholesale trade

     52‑59 Retail trade

     60‑67 Finance, insurance, and real estate

     70‑89 Services

     91‑97 Public administration

     99      Nonclassifiable establishments (use 9999)

The complete listing of all SIC codes in alphabetical and numerical order is enclosed with this mailing for your information.

Lives exposed
New contracts are to be included in the exposure from the first day of the month of entry.  Terminations, by other than death, are to be included in the exposure up to the first day of the month of termination.  Deaths will continue to contribute exposure for the balance of the calendar year.

For example, if the date of entry is January 1 of the current year or earlier and the date of termination is blank, then lives exposed should be 1.00. Otherwise, compute the fraction of the year from date of entry to date of termination, unless mode of termination is death.  If mode is death, then compute lives exposed by measuring from date of entry to end of calendar year.
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