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INSTRUCTIONS TO CANDIDATES 
General Instructions 
 
 1. Write your candidate number here ____________.  Your name 

must not appear. 
 
 2.  Do not break the seal of this book until the supervisor tells you 

to do so. 
 
 3. Tables and numerical values necessary for solving some of the 

questions on this examination will be distributed by the 
Supervisor. 

 
 4. This examination has a total of 96 points.  It consists of: 
 

Section A: 20 multiple-choice questions, each worth 2 
points for a total of 40 points, and  

 
Section B: 7 written-answer questions, worth a total of 

56 points.  The point value for each written-
answer question is indicated at the beginning 
of the question. 

 
You may divide your time between the two sections of the 
examination (written-answer, and multiple-choice) as you 
choose.  You should keep in mind the relative weight of the 
two sections. 
 
Your written-answer paper will be graded only if your 
multiple-choice score is at or above a threshold set after the 
examination is administered. 

 
5. Failure to stop writing after time is called will result in the 

disqualification of your answers or further disciplinary action. 
 
6. While every attempt is made to avoid defective questions, 

sometimes they do occur.  If you believe a question is defective, 
the supervisor or proctor cannot give you any guidance beyond 
the instructions on the exam booklet. 

 
Multiple-Choice Instructions 
 
 1. A separate answer sheet for the multiple-choice questions is 

inside the front cover of this book. During the time allotted for 
this examination, record all your answers on the back of the 
answer sheet.  NO ADDITIONAL TIME WILL BE 
ALLOWED FOR THIS PURPOSE.   

 
No credit will be given for anything indicated in the 
examination book but not transferred to the answer sheet.  
Failure to stop writing or coding your answer sheet after time 
is called will result in the disqualification of your answer sheet 
or further disciplinary action. 

 
2.  On the front of the answer sheet, space is provided to write and 

code candidate information.  Complete the information 
requested by printing in the squares and blackening the circles 
(one in each column) corresponding to the letters or numbers 
printed.  For each empty box blacken the small circle 
immediately above the “A” circle.  Fill out the boxes titled: 

 
     (a)    Name  

(include last name, first name and middle initial) 
 
     (b)    Candidate Number  

(Candidate/Eligibility Number, use leading zeros if 
needed to make it a five digit number) 

 
         (c)   Test Site Code  

(The supervisor will supply the number.) 
 
         (d)    Examination Part  

(Code the examination that you are taking by 
blackening the circle to the left of "Exam MLC") 

  
         (e)    Booklet Number  

(The booklet number can be found in the upper 
right-hand corner of this examination book.  Use 
leading zeros if needed to make it a four digit 
number.) 

 
In box titled “Complete this section only if instructed to do 
so,” fill in the circle to indicate if you are using a calculator 
and write in the make and model number. 
 
In the box titled “Signature and Date” sign your name and 
write today's date.  If the answer sheet is not signed, it will 
not be graded. 
 
Leave the boxes titled “Test Code” and “Form Code” blank. 

 
On the back of the answer sheet fill in the Booklet Number in 
the space provided.   
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 3. Your score will be based on the number of questions which you 
answer correctly.  No credit will be given for omitted answers 
and no credit will be lost for wrong answers: hence, you should 
answer all questions even those for which you have to guess. 

 
 4. Five answer choices are given with each multiple-choice 

question, each answer choice being identified by a key letter 
(A to E).  Answer choices for some questions have been 
rounded.  For each question, blacken the circle on the answer 
sheet which corresponds to the key letter of the answer choice 
that you select. 

 
 5. Use a soft-lead pencil to mark the answer sheet.  To facilitate 

correct mechanical scoring, be sure that, for each question, 
your pencil mark is dark and completely fills only the intended 
circle.  Make no stray marks on the answer sheet.  If you have 
to erase, do so completely. 

 
 6. Do not spend too much time on any one question.  If a question 

seems too difficult, leave it and go on. 
 
 7. Clearly indicated answer choices in the test book can be an aid 

in grading examinations in the unlikely event of a lost answer 
sheet. 

 
 8. Use the blank portions of each page for your scratch work.  

Extra blank pages are provided at the back of the examination 
book.   

 
 9. After the examination, the supervisor will collect this book and 

the answer sheet separately.  DO NOT ENCLOSE THE 
ANSWER SHEET IN THE BOOK OR IN THE ESSAY 
ANSWER ENVELOPE.  All books and answer sheets must be 
returned.  THE QUESTIONS ARE CONFIDENTIAL AND 
MAY NOT BE TAKEN FROM THE EXAMINATION 
ROOM. 

 

Written-Answer Instructions 
 
1. Write your candidate number at the top of each sheet.  Your 

name must not appear. 
 
2. Write on only one side of a sheet.  Start each question on a fresh 

sheet.  On each sheet, write the number of the question you are 
answering.  Do not answer more than one question on a single 
sheet. 

 
3. The answer should be confined to the question as set. 
 
4. When you are asked to calculate, show all your work including 

any applicable formulas.   
 
5. When you finish, insert all your written-answer sheets into the 

Essay Answer Envelope.  Be sure to hand in all your answer 
sheets because they cannot be accepted later.  Seal the envelope 
and write your candidate number in the space provided on the 
outside of the envelope.  Check the appropriate box to indicate 
Exam MLC. 

 
6. Be sure your essay answer envelope is signed because if it is 

not, your examination will not be graded. 
 
7. For all parts of all problems, to maximize the credit earned, 

candidates should show as much work as possible, considering 
the time allotted for the question.  Answers lacking justification 
will receive no credit.  Answers should be organized so that the 
methods, logic, and formulas used are readily apparent.  
Candidates should not round their answers excessively; enough 
precision should be provided so that their answers can be 
accurately graded. 

 
  In some cases, candidates are asked to show that a calculation 

results in a particular number.  Typically the answer given will 
be rounded; candidates should provide a greater level of 
accuracy than the number given in the question.  This structure 
of question is intended to assist the candidate by giving an 
indication when the calculation has been done incorrectly, 
providing an opportunity to explore an alternative approach.  It 
also allows a candidate who cannot obtain the correct answer 
to use the answer given to proceed with subsequent parts of the 
problem.  (Candidates who are able to solve the problem should 
use their exact answer for subsequent parts.) 

 
  For questions requiring candidates to derive or write down a 

formula or equation, the resulting expression should be 
simplified as far as possible, and where numerical values are 
provided in the problem, they should be used. 
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